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Honors College Student Office Intern Application
Please type responses on the form –handwritten applications may not be considered.

Please submit the application in person (electronic copies will not be accepted) 
by NOON on Friday, August 25, 2017.
Name: _______________________________________
Cell Phone: ________________________

Permanent Address:  ________________________________________________________________
Local Address: _____________________________________________________________________
E-Mail Address: ______________________________

CWID: _____________________________

Anticipated Graduation Date: ________________________



Have you been awarded Federal Work Study? ______    
If yes, what is the amount of the award? _____

1.  Attach a current unofficial transcript to this application. (Your unofficial transcript is located in MyCharleston/Academic Service tab/Banner Self-Serve folder/Student Records)
2.  Indicate below the leadership responsibilities, club/organizational participation, or any other extracurricular activities you have. 

Description of Activity


Number of hours you devote per week

3. Write a 1-2 paragraph statement that explains why you are interested in this position, what you think that you would bring to this position, and how you believe this position will impact your academic and career pursuits.

4.  Attach a resume that includes your computer or internet skills and highlights any work experience.

Our job opening is from 10:00am – 2:00pm for Fall 2017. Based on these hours complete the chart below indicate the times are you available to work.
	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	10:00- 10:30am
	
	 
	 
	 
	 

	10:30 – 11:00am
	
	 
	 
	 
	 

	11:00 – 11:30am
	
	 
	 
	 
	 

	11:30 – 12:00pm
	
	 
	 
	 
	 

	12:00 – 12:30pm
	
	 
	 
	 
	 

	12:30 – 1:00pm
	
	
	
	
	

	1:00 – 1:30pm
	
	
	
	
	

	1:30 – 2:00pm
	
	
	
	
	


Would you be available to work during the Spring 2017? 
FERPA WAIVER

The Family Educational Rights and Privacy Act (FERPA) of 1974 establishes the rights of students with regard to educational records.  The act makes provision for inspection, review and amendment of educational records by the students and requires, in most instances, prior consent from the student or their parent/guardian if under the age of 18 for disclosure of such records to third parties.  The consent must be in writing, signed and dated by the student and must specify records to be released, reason for release, and the names of the parties whom such records shall be released.  The act applies to all persons formerly and currently enrolled at an educational institution.  Access to educational records does not give permission to make changes to the student’s record.  

For more information visit: http://www2.ed.gov/policy/gen/guid/fpco/ferpa/index.html
I hereby give permission for the College of Charleston Honors College personnel and interview committee members to obtain 

· information concerning my academic transcript
· information concerning my academic advising notes
· information concerning my in-class performance and grades
This waiver will be in effect as long as I am a student at the College of Charleston, or seeking the services of faculty and staff on the College of Charleston campus.

Your signature below signifies the accuracy of information provided in this application and indicates awareness of and intention to follow appropriate program, FERPA Waiver, Departmental, School, College and State rules.

_______________________________________

_______________________

Signature of Applicant




            Date

Revised 8.02.2017
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